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1. INTRODUCTION

This document contains guidelines for the catalog editor on how to onboard resources on the
ITINERIS catalogue. By following the guidelines provided within this document, catalogue editor
should be able to complete the publication of resources (items).

Before you can publish resources to the ITINERIS catalogue, you must request editor access by
contacting:

e catalogue-manager(@itineris.cnr.it

Once authorized, you will gain catalogue editor permissions.

2. HOW TO ACCESS THE ITINERIS CATALOGUE

2.1 Option 1 — Direct access
Option 1 — Direct access:

1. Go to: https://itineris.d4science.org/group/itineris-hub/catalogue

2. Log in. If authorized, click on "Publish Item" to begin onbording.

@ % 8 9 Q @

& TTINERIS Catalogue & Adminitration = (N@MCSIBIOgUEN Authorization Tokens  z: Members.

#Home | DPublishitem | @Updateltem  © Deletohiem [ Share Link @ Manage Hems & Moderation Enabled

@ ITINERIS

2.2 Option 2 — From the gateway homepage

1. Visit: https://itineris.d4science.org/home

Instructions for Onboarding Resources on the ITINERIS Catalogue
Pag. 4



Finanziato
dall'Unione europea
NextGenerationEU

@'TlNER'S B Cazozie @ TINERSHUE  mVAEs &Sz

ITINERIS VRE Gateway

Italian Integrated Environmental Research
Infrastructures System

Termsof Use  Cookies Policy  Privacy Policy

6 . Powered by
W tndomn 7/ D4SCIENCE

Tieassiots
axUniarm osropes

2. Log in or register (first-time users must sign up). You may also use Academic/Other to log
in with your institutional credentials.

Itineris 7/ D4SCIENCE
Italiano v

Accedi al tuo account

Username o email

Password

@

[ Ricordami Password dimenticata?

Oppure accedi con

g Academic / other G Google
Linkedin X Twitter
€  GitHub M CNRASTI

®  ORCD

Nuovo utente? Registrati

Terms of Use | Cookies Policy | Privacy Policy |

3. Search for the Project Environment: ITINERIS Catalogue
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E [~
Welcome to the ITINERIS VRE Gateway.
Catalogue
DussOTITY  Sens(4S)  Reseach
See All ltems. See All Types Inlciyoche (18)

Project Environments

P
@ ITINERIS Catalogue
Sl
Read More »

@ ITINERIS Training Platform

newest Post w

Catalogue
March 13, 1:00 PM - ITINERIS-HUB

ITINERIS Catalogue Manager just published the item "National Research Council -
Institute of Marine Sciences — Roma”

Please find it at hitps://data. ddscience.org/ctig/ITINERIS-
HUBInational_research_council_-_Institute_of_marine_sciences_roma

Read More » #Aerosol #Atmospheri
Seaticn
Virtual Research Environments Reply - Like

Catalogue
March 13, 1227 PM - ITINERIS-HUB

@ AERO VRE

Read More »

@ AnaEE VRE

Read More »

(@) carBONVRE

Read More »

@) cumavre

ITINERIS Catalogue Manager just published the item "National Research Council -
Institute of Marine Sciences — Napolr”

Please find it at hitps//data d4science.org/clig/ITINERIS-
HUB/national_research_council_-_institute_of_marine_sciences_napol
#Environmental_Monitoring #Marine_Research_Oceanography #Marine_biology
#Marine_sciences #Natural_Science_Collections #Provider_-_CNR-ISMAR_Napoli
#Research_Vessel #Ship_based_observations

Like

Reply -

Catalogue
March 13, 1051 AM - TINERIS-HUB

GABRIELE BUCCI just published the item "CNR-IBBR Institute of Biosciences and

4. Click Catalogue to open the catalogue interface.

®

# ITINERIS Catalogue & Administration ~ JSlCatalogues Authorization Tokens

2 Members

Research Product  Provider (3)
®

ITINERIS'S home B Vres [
Name Ouner Lastmcstes
This foider is empty
Previous  Next
Show 5 v entries

Showing 010 0 of 0 entries
My Virtual Research Environments

ITINERIS Camasocue

maeRis B
BITINERIS

Aoo Mot

_}_ 5

(ITINERIS Catalogue Manager
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3. RESOURCE TYPES TO ONBOARD

By selecting one of the following resource types to onboard, the subsequent tabs allow entry of the
specific information required for that resource.

Types: ‘ none V‘ O

Item Groups: :
Service

VRE
Training Resource
Provider

Research Product

Research Infrastructure

3.1 Resource Publishing Procedure

1. Start Entry

Click Publish Item to open the input form.
@ B & U Q C@ soto ~ [ (OITINERIS Catalogue Manager ~

# ITINERIS Catalogue ¢ Administration ~ [SENCAIAIGEUEN Authorization Tokens a1 Members

# Home Update tem @ Delete tem @ Share Link @ Manage items. & Moderation Enabled

@)\ TIN=RIS

N
(@ insert keywords here )
ot S
C ) ( (= w) ( ) (8 reseorchproduct & ) ( ¢ ) (7 TroiningResource 1 )
(= etaser e Y (8 servico s2”) ([ Rosocreh mirostrucuure 12 ) (@ provider (8 researcnprosuet « ) (D vae ) (= Traiing )
9 37.2k 21 7
dotasouces teme Rosoorch nfrastructures  Typo
@ITINERIS s oo aros
36,968 items found | 4 retevance - |
¥ Refine your search clearall W
B
@ Filter by location Stear 3 . i
> Sles—— National Research Council - Institute of Marine Sciences - Roma
+ 1 2 @ Published: March 13, 2026

2. Choose Resource Type

At the bottom of the form, select "Types" (e.g., Research Infrastructure, Provider, VRE, Service,
etc.).
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Publish Item

1ay VIR d ldy e e (puSt v N W dudU I W uie e v

License Academic Free License 3.0 v

Selected License Url:  http/Avww.opensource.org/licenses/AFL-3.0

Visibility Public v f
Publish in ITINERIS Catalogue ¥
Version 1
* Author Catalogue Manager ITINERIS ‘:J
* Author Email catalogue-manager@itineris.cnr.it ‘

Maintainer Catalogue Manager ITINERIS €

Maintainer Email catalogue-manager@itineris.cnr.it

VRE

Service

Research Product

Training Resource

Provider

Research Infrastructure

The top section is divided into three parts: the first one, Edit common metadata, contains general
information about the resource to be entered."
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Publish Item

* Title :

Description:

* Tag:

License:

Selected License Url

Visibility

* Author.

* Author Email

— Insert Item Information *is re

Publish in:

Version:

_‘ Edit Common Metadata

Edit Item Specific Metadata & Publish

3 Add Resources

Write a tag here (push ENTER to attach it to the tem

Academic Free License 3.0

http://www.opensource.org/licenses/AFL-3.0

Public

ITINERIS Catalogue

Catalogue Manager ITINERIS

catalogue-manager@itineris.cnr.it

4. FILL IN COMMON METADATA TAB

e Required fields are marked with a red asterisk (*).
e Hover he (D icon to see help for each field.
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Publish Item

_° Edit Common Metadata Edit Item Specific Metadata & Publish

* Title

Description:

*Tag

License:

Selected License Url

Visibility:

Version

* Author:

* Author Email

— Insert Item Information * is required

Publish in:

Academic Free License 3.0

http://www.opensource.org/licenses/AFL-3.0

Public

ITINERIS Catalogue

Catalogue Manager ITINERIS

catalogue-manager@itineris.cnr.it

Add Resources

The title of the item. Please note that
this field will be always visible, despite

the item’s visibility.

e Mandatory fields are marked with a red asterisk. However, it is also necessary to fill in the
description field, as it is essential for ensuring maximum visibility of the published resource.
Without a description, the resource will appear like the CNR-IMAA item (highlighted in
orange) and will not be approved for publication.

ACTRIS Aerosol Clouds Trace Gases Rl

Research Infrastructure ’

Resource
type

Nameltitle

& Author: Palazzo Quinzia

@ Published: February 26, 2026

The ACTRIS vision is to become an important European Rl in the atmospheric field, in order to increase the exellence in Earth
system observation and research and developing...

I » Description

e Tags:

Use capitalized first letters for standard words (e.g., “Climate”) and uppercase for acronyms
(e.g., “CNR?”). Press ENTER after each word to add it to the list.
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Update Item

Edit Item Specific Metadata & Update

* Title :

Description:

License:

Selected License Url:

Visibility:

Publish in:

Version:

_0 Edit Common Metadata

~ Insert Item Information * is required

ACTRIS Aerosol Clouds Trace Gases RI

The ACTRIS vision is to become an important European Rl in the atmospheric
field, in order to increase the exellence in Earth system observation and

e

*Tag: l Basic Research

Applied research x  Clouds x Remote Sensing x

Academic Free License 3.0

http:/Aww.opensource.org/licenses/AFL-3.0

Public

ITINERIS Catalogue

Technological development x

a
3 Manage Resources
e
. o
Z
Trace Gases x
v @

Update Item

*Title :

Description:

* Tag:

License:

Selected License Url:

Visibility:

Publish in:

Version:

_0 Edit Common Metadata

— Insert Iltem Information * is required

a
Edit Item Specific Metadata & Update 3 Manage Resources
ACTRIS Aerosol Clouds Trace Gases RI e
The ACTRIS vision is to become an important European Rl in the atmospheric :
field, in order to increase the exellence in Earth system observation and v
Write a tag here (push ENTER to attach it to the Item) 6
Applied research x Clouds x Remote Sensing x Technological development x  Trace Gases x || Basic Research x

Academic Free License 3.0

http:/Aww.opensource.org/licenses/AFL-3.0

Public

ITINERIS Catalogue

v O

e Once all fields have been filled in, click on “Continue” to proceed to the next tab.
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Publish Item

License:

Selected License Url:

Visibility:

Publish in:

Version:

* Author:

* Author Email:

Maintainer:

Maintainer Email:

Types:

Aerosol x

Academic Free License 3.0

http://iwww.opensource.org/licenses/AFL-3.0

Public

ITINERIS Catalogue

Catalogue Manager ITINERIS

catalogue-manager@itineris.cnr.it

Catalogue Manager ITINERIS

catalogue-manager@itineris.cnr.it

Service

Reset

4

Instructions for Onboarding Resources on the ITINERIS Catalogue
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5. FILL IN EDIT ITEM SPECIFIC METADATA & PUBLISH TAB

Contains metadata specific to the selected resource type. Fill in as many fields as possible, even if
not mandatory. The compilation form is divided into macro-sections, as summarized in the following
example from the “Services” resource profile. Some macro-sections are shared across different types
of resources (e.g., Basic Information, Marketing, Classification), while others are specific to certain
resource types (e.g., Maturity, Management).

5.1 Example of Service type

The following are some examples for filling in metadata for the Service resource type.

Abbreviation

Required Resources L B Research Infrastructure*
Basic information

Resource Providers

Related Resources

Dependencies information

Related Platforms Webpage*
Catalogue id
Description®
Logo”

Technology Readiness Level” — PR e ——
Life Cycle Status — Multimedia

Certifications — Use Cases

Standards ~ . i
Maturity information Scientific domain®
Open Source Technologies —4
Scientific sub-domain®
Version —4
Categories”

Last Update —]|

Classification Information Sub Category

Change Log —/
Target Users”
Funding Body e
BITINERIS Access Mode
Funding Programs Attribution information
Grant/Project Name s
SeerCeS Geographic Availability*

Availability information —E
Language Availability*

Helpdesk Page —

User manual —

Location information Resource Geographic Location

Terms of Use —
Privacy Policy —~{

Access Policy — Main contact’

Public contacts®
Resource Level —|

Contact information
Training Information — Helpdesk Email®

Status Monitoring — Security Contact Email

Maintenance —
Order Type

Order information
\ Order
Payment Model *\
Financial information
Pricing

~— Oﬂﬁr Provider*

Instructions for Onboarding Resources on the ITINERIS Catalogue
Pag. 13



Finanziato
dall'Unione europea
NextGenerationEU

Publish Item

_° Edit Common Metadata o Edit Item Specific Metadata & Publish : Add Resources

— Insert Item Profile Information = is required

Basic includes basic identifying information about the resource, which is essential for its recognition and referencing

Abbreviation: Q O
* Research ACTRIS v (i}
Infrastructure:
o
Resource Providers: 7] O
©
* Webpage: e

Marketing Includes general, non-technical information intended for users interested in the resource

* Description: (] ]

* Logo: G

Muttimedia: o ©
°

Use Cases: o ©

e For repeatable fields, click “+” to add multiple entries.

Instructions for Onboarding Resources on the ITINERIS Catalogue
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Publish Item

_° Edit Common Metadata 0 Edit Item Specific Metadata & Publish o Add Resources

- >

— Insert Item Profile Information * s required
Basic includes basic identify ng information about the resource, which is essential for its recognition and referencing
Abbreviation o ©
* Research ACTRIS v o
Infrastructure:
°
* Research ACTRIS b
Infrastructure:
Resource Providers
* Research Icos b
° Infrastructure:
* \Webpage e ©

e Scientific Domain and Category
“Scientific Domain/Sub-Domain” and “Category/Sub-Category” are linked, so once you
have selected the scientific domain, you must select the scientific sub-domain related to it,
and for the category and sub-category the same rule must be followed.
For example, if you select Scientific Domain: Natural Sciences, you must enter a subdomain
preceded by the same name as the selected scientific domain, for example Natural Sciences
— Earth & Related Environmental Sciences.

=y
@

* Scientific Domain I Agricultural Sciences >~

Agricultural Sciences
Engineering & Technology
Generic

Humanities ~

SrHeattir s
q Natural Sciences

Social Sciences
* Categories Other e

* Scientific Sub-Domain

Repeatable field Jl+]

Instructions for Onboarding Resources on the ITINERIS Catalogue
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Natural Sciences

Repeatable field Jil+)

IAgncuItural Agricultural Biotechnology

* Categories

* Target Users

Access Types.

Sub Category:

Medical & Health Sciences. Health Sciences
Medical & Health Sciences. Medical Biotechnology

Medical 8 Hea g QtherMedical Sclences

Natural Sciences. Biological Sciences
Natural Sciences. Chemical Sciences
Natural Sciences. Computer & Information Sciences
Natural Sciences. Earth & Related Environmental Sciences
Natural Sciences. Mathematics

Natural Sciences. Physical Sciences

Social Sciences. Economics & Business
Social Sciences. Educational Sciences

Social Sciences. Law

m Social Sciences. Media & Communications

Social Sciences. Political Sciences

Social Sciences. Psychology

Social Sciences. Social & Economic Geography
Social Sciences. Sociology

Social Sciences. Other Social Sciences

e “Other” Section (for Services)

The final macro-section of the Service profile, “Other”, is used to create specific tags that support
refined search functionality. Select the provider(s) of the service from the list. If the desired

provider is not listed, choose “Other” and add a Custom Field as follows:

Key: Provider 1 (then Provider 2, Provider 3, etc., for multiple providers)

Value: Name of the provider

Instructions for Onboarding Resources on the ITINERIS Catalogue
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Publish Item
Payment Model: () O
Pricing ] 0
Other
* Provider: Other ~ 0
°
Custom Field(s):  Key: Provider 1 Value: CNR-IMAA )
Key: Provider 2 Value: |CNR-ISMAR Venezia o
Key: Provider (n) Value: 0 o
° b
Go Back

Instructions for Onboarding Resources on the ITINERIS Catalogue
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6. CREATE RESOURCE

Once entered all the information, click on “Create”. If no errors are present, a green message will
confirm the occurred submission:

“Item correctly submitted for review!”

Publish Item

Pricing o ©
Other
* Provider Other v ()
Repeatable field Jil+]
Custom Field(s) Key: Provider 1 Value: CNR-IMAA
Key: Provider 2 Value: CNR-IRET [x)
Key: Provider (n) Value: XXX

Item correctly submitted for review!

Go to the Item (click here) nf

Go Back

You’ll receive an email from itineris@d4science.org confirming the submission with the text type:

“Thank you for submitting your item "xxx" to the catalogue. This item has been successfully received
and will be managed by the catalogue moderators.”

The item proposed for publication will be reviewed by moderators, who will either accept it or
request changes before final publication.

6.1 Validation Process

o Ifthe item is approved, you’ll receive an email with the text type:

" »

“[Catalogue-Moderator] approved the item "xxx".
e If minor edits are needed, you’ll receive an email with the text type:

“[Catalogue-Moderator] rejected the item "xxx" with this accompanying message. "Please add the
information correctly”.
See this on Catalogue”.

By clicking on “See this on Catalogue”, you can connect to the resource to be edited, and by clicking
on ‘update item’, you can modify/add the required information.

Instructions for Onboarding Resources on the ITINERIS Catalogue
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@ B & & Q

® - @ o
# ITINERIS Catalogue © Administration Authorization Tokens i Members:
# Home D Publish Item @ Delete ltem  #* Share Link Manage Items & Moderation Enabled
C@ CATALOGUE
N
& ot 70  rrovaer =) (8 wwsaaren =
ACTRIS Aerosol Clouds Trace Gases RI
=
The ACTRIS vision is to become an important European i in the tmospheric field, in orde exellence in Earth
system observation and res feveloping sustainable solutions to sociol needs. ACT 55 o resources
and services by a lorge user The objective is to produce high-quality data in at CTRIS-1T s the
talian component of the distributed research infrastructure ACTRIS. The Aerosol, Clouds and Trace Gases Ressarch A CT RIS
Infrastructure ACTRIS is the pan-European initictive that unites the observations and related research of gerosols, clouds, and Iraly

e If permanently rejected:

If the uploaded item shows inconsistencies with the selected profiles or problems that are difficult to

resolve, the moderator will permanently reject the item, and the author will receive two emails
explaining the reason for the rejection:

“[Catalogue-Moderator] permanently deleted the item "xxx".”

“[Catalogue-Moderator] rejected the item "xxx" with this accompanying message "The item is not
filled correctly”.”

Instructions for Onboarding Resources on the ITINERIS Catalogue
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7. FILL IN ADD RESOURCES TAB

You can attach files or links by clicking on ‘Add resource’. This will open the third tab, ‘Add
resources’, which allows you to upload digital objects via links or files related to the resource. If you
want to upload a file, you must first place it in the VRE ITIENRIS HUB workspace. If the file is
already stored in an online repository, we recommend using the direct link to the resource so as not
to duplicate resources already available online.

Publish Item

Pricing: o O
Other
* Provider: Other v o
°
Custom Field(s):  Key: Provider 1 Value: CNR-IMAA [x]
Key: Provider 2 Value: CNR-IRET [x)
Key: Provider (n) Value: XXX [x)
° i)
Item correctly submitted for review!
Go to the Item (click here) nf
Go Back

Publish Item

Manage Resources of aa

Add Resource Current Resources

Add Resource * is required

Select from Workspace

The URL of the resource you are publishing (only HTTPS URLSs are allowed). If your resource is a file that you own on your desktop, please upload that file to your
workspace and generate a public URL for that file

*URL: | httpsi//example.com/image.jpg
*Name my-image
Description Some useful notes about data

Publish

Gotothe item aa

Instructions for Onboarding Resources on the ITINERIS Catalogue
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Publish Item

Manage Resources of aaa

Add Resource Current Resources

Current Resources

* Abstract el TER

URL https://aca pensoft net/article/ 151369/
Description  This is the abstract of the eLTER conference

Delete

8. NOTIFICATION

Below is the procedure to follow to modify the settings and stop receiving email notifications:

e Access the D4science Gateway via the link:: https://itineris.d4science.org/

e Click on the "Settings" button to the left of your name

@ B 6 9 8ITINERIS N . O

View All (12) Mark All as Read - Settings.

Contact Information User Profile
ITINERIS Catalogue Manager [Catalogue-
Edit Contact Information Quinzia Palazzo Moderator] approved the item "ERDDAP
EMSO Western 1 - Medterranean Moored
Multi-sensor Array”

Edit Profile
ITINERIS Catalogue Manager [Catalogue-

O Moderator] rejected the item "ERDDAP -
EMSO - Western lonian Sea" with this
accompanying message "Si chiede di
modificare la sezione "additional info" etto UTC  Change
provider aggiungendo i provider di
riferimento per i

Professional Background

ITINERIS Catalogue Manager updated the

O ftem "DISSCo-ITINERIS Metadata
Catalog” You are kindly requested to
review it and decide either to APPROVE or
REJECT it

e The Notification settings screen will open as shown in the image below. Deselect the email
notifications and click on Save.

Instructions for Onboarding Resources on the ITINERIS Catalogue
Pag. 21



Finanziato
dall'Unione europea
NextGenerationEU

Notification Settings

a

Workspace O Gateway (J Email OFfF @) ON

Shared folder Gateway () Email OFF @) ON Sharing of workspace folders with you

Unshared folder Gateway () Email OFF @) ON Someone unshared a folder of yours form
his workspace

Shared item added Gateway (J Email oFfF @) oN Someone added an item in one of your
workspace shared folder

Shared item updated Gateway () Email OFF (1) ON Someone updated an item in one of your
workspace shared folder

Shared item deleted Gateway () Email OFF ) ON Someone deleted an item in one of your
workspace shared folder

Shared item renamed Gateway () Email OFF 1) ON Someone renamed an item in one of your
workspace shared folder

Folder admin upgrade Gateway () Email OFF &) ON Someone upgraded you as workspace
shared folder admin

v

o I

9. HOW TO GET HELP

If you are still experiencing problems, you should contact the ITINERIS catalog managers by email.
Contact details are listed below:

catalogue-manager@itineris.cnr.it
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